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Preface 
 

 

This report intended as an update to the initial report published in 2014. Although there has 

been a great deal of discussion about the need to fund items within this document, there 

has been very little movement at the federal and state Levels. This document was prompted 

by the increasing demand to quantify the cost of the unfunded/underfunded mandates that 

are significantly impacting school districts in the Commonwealth of Massachusetts and 

around the country. As we prepare our annual school budgets, this topic is often brought to 

the forefront of conversation. My expectation is that this report will provide background as 

our budget process is deliberated and as schools and communities across the 

Commonwealth are advocating for changes to the current Chapter 70 funding formula. 

Many entries in this report are based on actual budgeted costs with the exception of specific 

areas that are identified as incalculable and would require a daily log of time and resources 

expended to accomplish identified tasks.  

 

This report was updated with the support of my administrative staff, as they were able to 

supply pertinent information on their respective programs.  

 

Attached as an addendum is the annual Superintendent’s Checklist (modified for our 

District for School Year 2016-17 from the Commissioner of Elementary and Secondary 

Education. 

  



Unfunded/Underfunded Mandates Update 2016-17` Page 3 of 19 

ESTIMATED COSTS FOR 

UNFUNDED/UNDERFUNDED MANDATES 

PLYMOUTH PUBLIC SCHOOLS 
 

Chapter 70 – Plymouth, like every Massachusetts school district, must provide free and 

equal (appropriate) education to all students from kindergarten through grade 12. The cost 

of providing this education is partially funded through Chapter 70 aid. The state has failed 

to address the adequacy of Chapter 70 aid for Plymouth, which has ranged from 10 percent 

to 15 percent of actual new school spending over the past 10 years.  

 

In FY07, the state changed the funding formula that was intended to equalize the funding 

across all Massachusetts districts. That has not been the case in Plymouth. Over the past 

five years, Chapter 70 aid has risen, but not at a proportionate rate due to weaknesses in 

the formula that underfunded Plymouth compared to most other Massachusetts 

communities. 

 

The state recognized this underfunding, but has not closed the gap between what Plymouth 

should receive and what it actually does receive under Chapter 70. As fixed costs and 

unfunded mandates are escalating, the formula for determining Chapter 70 funds is not 

increasing proportionally. The trend of budget escalation and deficiency of Chapter 70 

support is causing cities and towns across the Commonwealth of Massachusetts to rise and 

appropriate significant funding to keep pace with increased budgets. We are fortunate in 

Plymouth that our community has supported these increases, but our taxpayers are weary 

and the future of this trend cannot be sustained. 
 

 
 

Regular Education –While Chapter 70 aid to Plymouth has risen significantly over the 

past 10 years; the additional requirements placed on the district by the state have grown 

substantially more. For example: 
 

● Time and Learning standards have been established, lengthening learning time with 

associated costs when implemented. Common Core Curriculum Standards (CCCS) 
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frameworks have also been established, requiring new areas of educational 

preparation and subsequent activity. The cost to implement these new standards 

and frameworks is an incremental cost for all teachers and building administrators. 

Approximately $120,000 in curriculum revision and professional development 

specifically focused on CCCS expended in the last two years. 

● Assessment, analysis, data management, remediation adjustments and associated 

district reporting have been expanded tenfold (10X) beyond what was known to 

reform planners. The attached file entitled Superintendent’s Checklist from the 

Department of Elementary and Secondary Education (DESE) identifying reports 

that a school district is responsible for completing and filing is an example of this 

progression. Ninety percent of these management and resource activities have been 

added since 1993, and this list is constantly increasing. The cost of completing all 

these tasks is easily estimated to be a full-time support staff position with full 

benefits at $86,000. With increased demands on the staff currently in place, these 

requirements have caused a backlog of work, creating an atmosphere of an 

overwhelmed nature within support staff in buildings as well as at the district’s 

central office.  

 

2017 Update on Chapter 70 Legislation - Although there have been attempts to address 

the Chapter 70 funding formula, no progress has been made towards addressing the 

contributions that are made to cities and towns of the Commonwealth. The slight increases 

demonstrated on the chart above are adjustments in the budget allocation and/or a result of 

a formula adjustment. The increase projected for the 2017-2018 school year is a result of 

the Plymouth Public Schools adding a district-wide, full-day kindergarten program. 

 

Special Education - The cost of providing assessments, evaluations and specialized 

instructional services exceed the funding provided by federal and state sources. In addition, 

non-instructional services within the review and appeal processes, such as arbitration, 

mediation, hearings, etc., result in extraordinary costs to the district. The personnel, 

administrative and technology costs inherent in the delivery of appropriate services are 

exorbitant. Individual Education Plans dictate where a student must go to school, requiring 

outplacements and special education transportation. While our district special education 

administrative staff has done an admirable job of developing programming that promotes 

the least restrictive environment, the needs of some of the students call for them to be 

placed out of the district.  

 

Perhaps the most volatile and unpredictable of the unfunded costs for special education is 

the total cost for out-of-district tuition for students whose needs cannot be met within the 

district. “Circuit Breaker” funding is intended to supplement the local budget. The 

threshold for Circuit Breaker eligibility is calculated by the state average per pupil 

expenditure multiplied by four (foundation budget). Districts are reimbursed a percentage 

above the foundation amount. Reimbursement rates have fluctuated over the last five years 

from 40 percent to 75 percent and are determined by the state. Out-of-district costs and 

reimbursement rates continue to be the most unpredictable cost in special education and, 

without appropriate oversight and funding, could leave the town vulnerable to catastrophic 

unforeseen costs. The funds expended for the 2016 fiscal year for special education 
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placement costs have totaled $6,661,912, while state reimbursements have fluctuated from 

$1.1 Million to $2.3 Million. 

 

Special Education transportation costs have also continued to rise due to maintenance of 

vehicles and fuel. Transportation is not a service that can be claimed through Circuit 

Breaker or Medicaid. The district is solely responsible for these costs. The total expenditure 

for transportation of special education students for FY16 was $2,328,891.   

 

Section 504 Services (Federal) - School districts are required to provide students with 

disabilities accommodations that will assist in their learning. This may include any 

disability that is not covered by special education. Teachers must accommodate all needs 

written into a student’s 504 Plan. State and local options are constrained. With 

approximately 300 students in the Plymouth Public Schools with 504 Plans, approximately 

$2,000 is budgeted annually for 504 supplies and testing. 

 

In addition to supplies and testing, 504 Plans require the following personnel:   

 

 .25 Student Support Services Director $28,875  

 .25 Student Support Services Secretary $10,500, and  

 One School Psychologist $17.062   

 

The approximate total needed for this staffing is $ 56,437 plus benefits. 

 

Massachusetts Chapter 222 implementation and sustainability - Chapter 222, a new 

state law that mandates changes in school discipline, went into effect on July 1, 2014. One 

of the biggest concerns with this law is the requirement that school districts and charter 

schools must provide alternative educational services for students suspended or expelled 

from school—and pay for the associated costs.  

 

The new law also addresses attendance and dropouts. Chapter 222 requires that schools 

notify parents if a child is absent from school and specifies that schools notify parents if 

no acknowledgement from a parent is received regarding the absence within three days. 

This mandate is staff intensive and creates additional requirements on overwhelmed 

support staff. 

 

In addition, public schools will be required to meet with parents of a student with five or 

more unexcused absences in a year to develop an action plan to improve his or her 

attendance. As part of this program, schools are developing in-school suspension (ISS) 

programs that will provide educational programing to students that fit the model of in-

school suspension as opposed to the traditional out-of-school suspension (OSS). 

Implementation costs for this program are significant. The Plymouth Public Schools is 

developing this program in order to address the requirements of the new legislation. The 

estimated cost for implementation includes: 

 

 Four ISS Supervisors: $168,000, plus benefits 
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 Estimated annual tutoring costs: $20,000-$25,000 (based on 813 OSS days for 

students who were suspended for more than 10 days in 2016-17) 

 Finding a physical location for the program - teacher desk, student desks and chairs, 

phone, supplies and materials, etc. 

 Additional costs - Attendance tracking and taking in students who were long-term 

suspended from PSHS/PNHS. 

 

The implementation of this mandate on the Plymouth Public Schools will cost $282,299.  

 

School Transportation – State law requires that school districts provide transportation to 

all students (public, private and charter) in grades K to 6 who live two miles or more from 

the school. Transportation for students in grades 7 to 12 is not addressed in the mandatory 

regulation. However, even though the state refuses to mandate this level of transportation, 

the reality of having no transportation for grades 7-12 in a community the size of Plymouth 

is unrealistic. The state does reimburse regional school transportation. However, even 

though Plymouth is the size (104 square miles) of many regional school districts, there is 

no reimbursement for regular local student transportation. The cost of school transportation 

in Plymouth for FY16 was $4,592,806. As the 2017 fiscal year is the last year of the 

contract, the school department has negotiated a new contract for fiscal year 2018 and 

beyond.   

 

Administrative–Coordinated Program Review (CPR) – The time, effort and resources 

allocated to the preparation for and a visit by DESE staff to conduct a review is 

incalculable. Subsequent reports and development of Corrective Action Plans require hours 

to months of clerical, professional and administrative time. CORI checks for staff and 

volunteers add to clerical and administrative time. Emergency evacuation plans add to 

expenses in the form of training time, signs, posters and other means of alerting. 

 

Department of Elementary and Secondary Education (DESE) Office of District 

Reviews and Monitoring: Comprehensive review that involves district-wide faculty. The 

groundwork for this review takes months of precreation and submission of documentation 

to the DESE. The DESE conducts cycled district reviews that assess district systems. These 

reviews are conducted according to Chapter 15, Section 55A of Massachusetts General 

Laws. Although we do not have a quantifiable monetary cost for this requirement, the 

school district is expected to provide all required documentation in multiple copies and 

unquantifiable hours in preparation.  

 

Title I Requirements – Although grant funds are provided to districts, the costs associated 

with delivery of services and the reporting and documentation requirements often exceed 

funding.  

 

Response to Intervention (RTI) Training – This requires the district to provide training 

for instructors who must then instruct a majority of staff members in techniques to de-

escalate student crises. Associated costs are incurred to hire substitutes for classes whose 

teachers participate in training. By the end of 2017, approximately $45,000 will have been 

spent initiating the development of Positive Behavior Intervention Systems (PBIS) at each 
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school. Math and Literacy Coaches at the elementary and middle schools who directly 

support RTI as well (at approximately $220,000 per year) should also be included in this 

discussion.  

 

Preschool Requirements – Districts must provide integrated (ratio of regular and special 

education) settings for all students in accordance with the regulations of Early Education 

and Care (EEC). The requirements for assessment, evaluation and provision of services are 

costly. Five full-time positions with full benefits at $83,000 per position, or $415,000 in 

total, are required to provide these services. In addition, new regulations require the public 

schools to participate in “transition planning conferences” for all students serviced by Early 

Intervention three months before their third birthday. This totals approximately 35 extra 

special education meetings with parents and Early Intervention staff. EEC regulations also 

mandate observing students in their natural environments; e.g., home or child care setting. 

This calls for staff to travel to observe potential students in an environment that, in most 

cases, does not resemble a school setting. 

 

2017 Update: The Plymouth Public Schools is the recipient of an early childhood 

education grant. We have been notified that the grant will the longer be available for the 

2018-2019 school year. This will be a significant loss for the program and, ultimately, will 

cause the program budget to increase to maintain the same level of services. 

 

Anti-Bullying – The bill defines bullying, in part, as “the repeated use by a perpetrator of 

a written, verbal, or electronic expression, or physical act or gesture … directed at a victim 

that causes physical or emotional harm or damage to the victim’s property; places the 

victim in reasonable fear of harm to himself or of damage to his property; [or] creates a 

hostile environment at school.’’ If principals determine that the bullying constitutes a 

criminal act, they are required to report the incident to law enforcement.  

 

The determination that must be made in reported bullying cases involves a timely and 

thorough investigation. The implementation of this legislation is in the best interest of 

potential victims. The time necessary to investigate matters is significant and requires 

additional resources. Current structures in staffing have not been adjusted to accommodate 

this increased demand. 

 

More access and time is needed to address the technology/online component to bullying. 

Investigations require knowledge and familiarity with different technologies and social 

media outlets. Additionally, it requires more time to investigate because of the limitation 

of access district schools presently have with technology and the various social media 

outlets. Lastly, the demands of the new legislature require more resources; e.g., counselors, 

police, courts, etc.   

 

2017 Update: Now three years into this legislation, we have realized that this requirement 

involves a significant amount of time and resources to accurately address the law as 

intended. Although the provision is time and resource intensive, we believe that the 

incidents of bullying behavior have declined in our district. As mentioned in the initial 

citation on this provision, it is difficult to monitor all the resources employed when an 
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incident is reported. There are many cases that have been reported that require a detailed 

investigation and, in some cases, can take an administrator large parts of the day to 

complete. Administrators have numerous daily scheduled commitments. When a claim is 

logged, a principal will move a claim of bullying to the top of their priority list. 

 

State Concussion Regulations – Annual training is required for all nurses, athletics and 

coaching staff, parents and student athletes. The training program is free, but costs $2,000 

or more in staff salaries. All students trying out for a sport must undergo ImPact Testing 

(computerized neuropsychological testing). Athletes who suffer a concussion injury must 

repeat this testing to be cleared in order to resume activity. The high school athletics 

departments administer this testing ($600 per school per year for $1,200 total). Time 

estimated in managing concussions in the health offices is approximately 18 hours per 

week, which translates to $29,000 annually in nursing time alone. Meetings often include 

athletics trainers, teachers, guidance counselors and that time should also be considered a 

factor. A conservative estimate would be $75,000 annually, plus the cost of ImPact testing. 

 

Foster Care and State Wards – Districts are required to educate students who have been 

placed by the state in foster care and state ward settings. If a student has special needs, the 

town is responsible for that student’s education, even if the student is enrolled in a day or 

residential school that is not in town. Districts are also responsible for the transportation 

for the student. (NOTE: The local district is only responsible for regular day/vocational 

education of these pupils. When a student in foster care requires a special education out-

of-district placement, according to their IEP and depending on the placement and move-in 

date, the district may be responsible for some or all of the tuition for that year and 

subsequent years.) The budget for this requirement is included within the McKinney-Vento 

budget below. 

 

McKinney-Vento Legislation (Federal) – This recent federal law requires that schools 

accept any homeless student who wishes to attend the public schools. The law, referred to 

as McKinney-Vento, also requires a school district to transport any homeless students 

living in town to the schools in their former home district. In FY16, Plymouth expended 

$412,000 to transport displaced (homeless) children to their home schools. This figure 

varies greatly as the expenditures are based on a population of students that is difficult to 

predict. In recent years, the Town of Plymouth has received reimbursement for a 

percentage of the expenditures on McKinney-Vento transportation. In FY14, Plymouth 

received $194,032. This reimbursement model is a relatively new concept and was 

introduced by the Commonwealth Auditor Suzanne Bump following her state report on 

unfunded mandates in 2012. Prior to FY14, these costs were paid entirely by the school 

districts. There were several years where the district covered all expenses. The 

unreimbursed cost for McKinney-Vento responsibilities is $267,800. At the present time, 

the school district is receiving approximately 35% reimbursement on expended funds in 

this area. The significant increases that we have experienced in the past two years is a result 

of the new requirement for school districts to transport children who are residing in foster 

placements. 
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English Language Learners (ELL) – This provides required ELL services to all students 

not fluent in English. Specially certified teachers must provide this service. In addition, 

ELL services require specific educational materials and testing, which are to be provided 

by the district. In an effort to provide sufficient English as a Second Language (ESL) 

instruction to ESL students during the 2016-2017 school year, Plymouth Public Schools 

has done the following: 

 

 The district hired an additional 1.0 FTE ESL teacher in January 2014. 

 The district hired an additional 1.0 FTE ESL teacher in August 2014. 

 

During the 2014-2015 school year, the district modified the delivery of ESL services by 

designating anchor schools (three elementary schools, one middle school and one high 

school), which will significantly decrease and/or eliminate travel time of ESL teachers to 

different school buildings and increase their availability to students. The district has also 

made all possible adjustments to current ESL teacher schedules to meet DESE 

requirements. 

 

All classroom teachers who serve ELL students in their classrooms must have 10 hours of 

training each year until fulfilling a requirement of 50 hours.  All communications sent to 

the homes of all students (not just ELL) whose parents do not speak English as their first 

language must be translated into their native languages.  ELL training is required even 

when only one (1) student in the district is an ELL student. 

 

The estimated cost for new staff, staff trainings and certification as well as all translations 

in 2014 was estimated $200,000, plus benefits.  

 

Sheltered English Immersion (SEI) Teacher and Administrator Endorsements – Over 

the four years, Plymouth Public Schools has hosted (or will host) three regional SEI 

Teacher Endorsement courses and one SEI Administrator Endorsement course. At least 

one additional SEI Teacher Endorsement course was required in 2015-16. The costs 

associated with these unfunded mandated trainings are difficult to quantify. Costs include 

substitute teacher coverage, administrator planning and coordination, technology support 

planning and coordination, custodial assistance and SEI Instructor supplies and materials. 

A modest estimate to implement this program and sustain it is $22,000 yearly. 

 

Home Schooling – The district must monitor and document all home-schooled students. 

This includes identifying families and reviewing detailed home-schooling plans for 

compliance with state guidelines. Though school districts are required to provide this 

oversight, there are no funding or reporting requirements to or from the state. While this is 

a small number of students (almost 100), management still requires:  

 

 .25 FTE of a support person $10,500, 

 .25 FTE of the School Attendance Officer $15,750, and  

 .25 of the Student Support Services Director $27,500. 

 

The approximate total needed for this staffing is $53,750, plus benefits.   
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Next-Generation MCAS Testing – The Department of Elementary and Secondary 

Education (DESE) is in the process of upgrading MCAS to better measure the critical 

thinking skills students need for success in the 21st century. The new test, informally called 

"Next-Generation MCAS," will build upon the best aspects of the MCAS assessments that 

have served the Commonwealth well for the past two decades. The test will include 

innovative items developed by PARCC, along with new items specifically created to assess 

the Massachusetts learning standards. 

 

Next-Generation MCAS will be designed to be taken on a computer. The plan is to phase 

in computer-based testing (CBT) so that computer-based tests are fully administered 

statewide in 2019, with many students participating as well in 2017 and 2018. 

 

With the implementation of the Next-Gen MCAS assessment system, schools are expected 

to implement online testing environments for test administration. The cost and resources 

to implement this model will be assessed and updated at the close of the 2104-2015 PARCC 

testing cycle. Cost to be determined. 

 

Open Meeting Law – All meetings of a governmental body shall be open to the public 

and any person shall be permitted to attend any meeting. The new Open Meeting Law 

(OML) requirements must be met by each governmental body and there are several 

governmental bodies within the school system. Those include the School Committee and 

any official subcommittees (e.g., Advocacy, Strategic Plan, Policy and Technology), plus 

each school has a School Council (12 buildings within Plymouth) that must comply with 

OML.   

 

The new requirements include posting meeting notices along with the agenda, where 

previously our mechanism for fulfilling the OML requirements was a simple paper – noting 

the date, time, location, and the name of the committee – being stamped for date and time 

at the Town Clerk’s office and tacked to the bulletin board in Town Hall. The Town Clerk’s 

office has implemented the software platform explained below for online viewing of 

meeting notices and agendas on the town’s website. 

 

Costs associated with School Committee meetings have been reduced by adopting a 

paperless meeting platform—Electronic School Board (ESB), which also includes a tool 

for posting the agenda for the public’s 24/7 viewing (Electronic School Board carries a 

$4,500 per year maintenance contract). The Town Clerk’s office in Plymouth has 

implemented NovusAGENDA software to serve the same purpose for OML requirements 

for all Town committees, and is now the means for posting public meeting notices. The 

cost of the software is unknown to the school department. However, the costs associated 

with implementation of both software programs (ESB and Novus) are in the man-hours for 

administering the program and training personnel.  

 

Public Records Law: The Public Records law has been updated and there are some 

changes that impact all municipalities including school districts. Requests for public 

records has been and will continue to be a function that public entities manage. The change 
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in the law requires municipalities to perform these services for no charge up to four hours. 

If you are a municipality with a population under 20,000 residents, there can be no charges 

for up to two hours of time. The change in this law has increased the workload on existing 

staff members without the ability for reimbursement. The monetary impact has not yet been 

realized as a result of this required change that took place in January 2017. Once the data 

is acquirable after the first fiscal year, it will be included within subsequent updates. 

 

Curriculum Frameworks – It is a constant task to write new curricula to conform to the 

state curriculum frameworks. The state revises and updates frameworks on a regular basis. 

This work must be done after school and during the summer. Instruction hours must and 

should provide, at minimum, 990-900 hours of instructional time. 

 

The newly drafted science standards will require the Curriculum Coordinator to develop a 

transition plan, design and provide appropriate professional development, and 

rewrite/redesign curriculum. Staff will also have to participate in professional development 

and curriculum rewrite/redesign. Instructional materials will need to be purchased to 

support drafted standards. In most cases, this is a shift in time and resources from one area 

to another. In other cases, this requires the addition of professional development monies to 

pay staff per hour for curriculum development. The purchase of supporting materials at 

elementary and middle school levels is approximately $500,000. The last adoption at K-6 

was $250,000 in 2005.   

 

The cost to purchase middle school and high school math textbooks aligned to the CCSS 

(Common Core State Standards) is approximately $250,000. The cost to purchase the 2015 

Revised Elementary K-6 Program aligned to CCSS and supporting materials was 

$100,000.   

 

Individual Student Success Plans (ISSP) – This requires administrative, teaching, 

secretarial, guidance, and technology investments (including but not limited to intervention 

programs in ELA and Math) to ensure that students receive additional support services 

addressing individual student needs as a result of statewide assessment mandates (MCAS). 

 

Instructional support and resources such as texts, workbooks, and online instruction are 

examples of areas that require increases in expenditures. The resources necessary to 

support this model district wide are estimated at $30,000. 

 

Curriculum Requirements – The Massachusetts Curriculum Frameworks requires that 

districts provide additional instructional staff (e.g., health teachers and guidance staff) to 

ensure that all curriculum areas are addressed. The periodic review and alignment of every 

curriculum area necessitates substantial investment in time (committee review, curriculum 

development, printing and dissemination of curricula) and resources (texts, consumable 

items, and online access). This will require the district to commit the equivalent of 4 FTE’s: 

$200,000. 
 

The College Board requires Advanced Placement (AP) classes to have textbooks that are 

less than 10 years old. The replacement of current AP science class textbooks for one 
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course district wide is approximately $9,000. There are currently three AP science courses: 

$27,000. 

 

The estimate for the revision/alignment to CCSS of all math curriculum documents and 

assessments (summer curriculum work) is $10,000. 

 

Out-of-District Vocational and Agricultural Education – School districts must allow 

students to attend out-of-district vocational and agricultural schools when programs are not 

offered in the district. In Plymouth, the majority of out-of-district placements are to schools 

that provide training in agricultural occupations. Unlike the charter school reimbursement, 

there is no apparent reimbursement for vocational placement even though the vocational 

student, like the charter student, is counted in the Foundation Budget of the sending district. 

In addition, school districts are required to transport these students to the schools of their 

choice. There is only partial (up to 87 percent) reimbursement for vocational education 

transportation. The cost for tuition and transportation (after reimbursement) expended in 

FY17 for three students is $68,084. 

 

Staffing – Professional Development – With the enactment of Education Reform, all 

teachers and other professional staff must be recertified every five years. The district must 

provide professional development required for re-certification, with no cost to the 

individual employee. 

 

Highly Qualified Staff – This mandate ensures employment of and reporting on highly 

qualified staff members and requires a substantial investment of time and money at all 

school levels. In many cases, there is insufficient guidance for districts that enable 

administrators to assist teachers and professional staff to meet the requirements established 

by DESE. (For example, appropriate licensure and completion of a designated number of 

courses is required for teaching assignments for which licensure may not exist at this time.) 

 

Teacher Mentor Program – School districts in Massachusetts are required to implement 

and maintain a teacher mentor program. This program must be available to teachers for a 

two-year period. The cost to provide mentorship to new staff is estimated at $45,000.   

 

Special Education Tutoring – Plymouth Public Schools is responsible for tutoring 

students who are not able to attend school for a variety of reasons (e.g., mental health 

hospitalizations, medical hospitalizations, discipline). FY14 costs for tutoring of special 

education students who were not able to attend school was $63,498. 

 

Grant Percentages to Private Schools – School districts are required to give a percentage 

of grants funded under the No Child Left Behind Act to all in-district private schools 

(including faith-based schools) whether or not their students attend the schools. The 

percentage is based on total school and district populations. The district must provide 

reading services from its Title I grant to all schools within the town that students attend if 

the schools meet certain criteria. The estimate of grant funds being diverted to non-public 

schools pertaining to the Title I set aside is: 
 

● neglected/delinquent youth $11,288  
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● homeless students $2,000 

 

Student Information Management System (SIMS) and Education Personnel 

Information Management System (EPIMS) – The state requires that each district have 

software in place that will allow districts to report data on all students and staff in a format 

compatible with the state databases. This process has been very time consuming and costly 

to districts for training and updates. 

 

With EPIMS, the labor and technology costs of providing the information to DESE are 

significant. Many hours are required to collect and verify information, upload it to DESE, 

and continually review to ensure accuracy. Administrative costs are incurred to complete 

the Teacher Quality Improvement Plan (TQIP) and update information. In addition, 

significant time is spent communicating with teachers and administrators to ensure validity 

of reporting. With respect to SIMS, it must be recognized the reporting requirements 

consume significant administrative hours and require extensive technology fund 

investment in terms of hardware (administrative computers) and reporting systems (student 

software programs).There are multiple reports required during the course of the school 

year. The estimated staffing impact for SIMS and EPIMS is approximately two FTE’s with 

benefits: $236,486. Although there is a central point of data collection, each building has 

significant data reporting requirements that are crucial to the integrity of district data. The 

district-wide data support at the building level across the district is estimated at $ 241,500, 

including appropriate benefits.  

 

Reporting and Auditing – The district must provide timely reports to the state throughout 

the year. There is a financial end-of-year report that takes a great deal of time to prepare. 

An outside auditing firm must review this report each year, which is an expense paid by 

the town.  

 

Student Activity Accounts – These funds are required to be kept in accounts under control 

of the Town Treasurer and funds are deposited in an agency fund. Each school has 

accounting practices that allow the school to keep a small amount of cash to pay bills as 

needed. The accounts are reimbursed through a system that requires them to complete a 

form for reimbursement and attach the documentation. This is sent to the Business Office 

for verification and then sent to the Treasurer’s Office. An outside firm, at a minimum of 

once per year, audits these accounts. The Town Auditor also performs a yearly audit on 

these accounts. Although this allows for more accountability, it adds a great deal of time 

to the workload of existing staff to monitor and process the transactions. Currently the cost 

to audit these accounts is $10,000. 

 

Technology – Each year, the district must have an updated Technology Plan. An annual 

report must be sent to the state indicating how the district is using technology to teach, how 

much is being spent and what the district plans to spend in the future. There are technology 

benchmarks that must be met by students at each grade and all students must meet state 

defined technology proficiencies by the end of grade 8. The development of technology 

plans (incorporating professional, administrative, and community personnel), the 

recommended student to technology (computer) ratio, and the ratio of technology 
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personnel recommended for districts, directly affects school budget development. The 

estimate for the cost of compliance with the district’s Technology Plan is approximately 

$10,000, which includes administrative time developing the plan and additional hours from 

building and district leadership.  

 

Every five years, districts must also rewrite their District Technology Plan. This effort 

requires research and planning by many involved. The estimated cost to develop the plan 

is approximately $23,000. This estimate includes man-hours from the technology 

department to research and write the plan. It does not include hours put in by building and 

district leadership. 

 

Building Maintenance – Districts have a requirement to spend a minimum amount to 

maintain buildings and are required to pay “union scale” on projects for repairs and 

maintenance when done by an outside contractor. The following is a list of annual 

inspections and tests required by the state for maintenance of buildings: boiler inspections, 

air tank inspections, fire alarm tests, fire suppression tests (kitchens), fire extinguisher tests, 

elevator and chair lift inspections, stage rigging inspections, Integrated Pest Management 

Plans including community notifications, fire sprinkler tests, and asbestos inspections. 

 

Buildings and Grounds Annual Mandated Inspections and Certifications – Below is 

a detailed description of Plymouth Public Schools annual expenditures for building 

maintenance and inspections required by government regulatory agencies. The Town of 

Plymouth Board of Health, Water and Sewer, Fire Department and Building Inspectional 

Services are also required to perform annual inspections and certifications for all school 

buildings as related to their jurisdictional responsibilities. In addition, the school 

department performs all scheduling and appropriate recordkeeping of certifications and 

permits required by local, state and federal governing agencies and absorbs all associated 

clerical and manpower costs.  

 

Of note is that the information provided is related to facilities maintenance and, therefore, 

costs related to special education, transportation and other items associated with curriculum 

mandates are not included. Consequently, all of the town’s departments would need to 

provide costs for inspections, and associated permitting and clerical costs should be added 

in order to obtain total costs. 

 

1. The Asbestos Hazard Emergency Response Act requires six-month periodical 

inspections and reporting, as well as a three-year intensive inspection and reporting 

to the Department of Environmental Protection (DEP), for all assumed asbestos-

containing materials in all school buildings - $11,900. 

 

2. The State Department of Public Safety requires annual testing and certification of 

all elevators and a five-year certification and inspection for all handicap chair lifts 

- $2,000. 

 

3. The State Fire Marshall requires elevators equipped with a "Fire Recall" system 

(smoke and heat sensors tied into elevator emergency operation) are tested 
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annually. This necessitates the Department of Public Safety, an elevator company 

technician and the fire alarm technician to be present for the annual inspection 

performed by a certified company and the Plymouth Fire Department - $8,592. 

 

4. The State Fire Marshal requires all school buildings to be equipped with proper fire 

suppression systems; both Ansul and portable fire extinguishers must be inspected, 

upgraded and certified annually, as well as fire alarm testing - $24,320. 

 

5. Inspection, collection, recordkeeping and disposal of grease collected in grease 

traps for school kitchens and inspected by the local Board of Health is required by 

DEP - $4,625. 

 

6. DEP requires "Source Registration" for buildings with boilers emitting more than 

10 million BTU's into the atmosphere. Since Plymouth High School falls under this 

category, annual boiler certification and emissions testing must be performed at all 

schools and Source Registration filed annually for the high school. This is done 

with the annual boiler cleaning contract.  It costs an extra $2,350 to test pressure 

vessels. 

 

7. The Department of Public Safety and the Massachusetts Architectural Access 

Board, along with and as required by the American with Disabilities Act, requires 

annual inspection and removal of "Architectural Barriers." Therefore, a long-term 

plan involving improved handicap access installations, appropriate signage and 

ongoing efforts to maintain and upgrade school buildings to maintain accessibility 

to all schools is done as needed.  At a minimum, Hedge and Nathaniel Morton 

Elementary Schools will need modifications in order to be in compliance with 

ADA.   

 

8. DEP requires annual inspection and testing of drinking water, drinking water 

backflow devices and associated equipment. The Plymouth Public Schools, in 

cooperation with the Plymouth Water Department, provides a licensed plumber to 

perform water sampling. The Water Department absorbs the cost for private testing 

agencies to perform analytical testing performed by an independent laboratory and 

files test results with the DEP annually. This work is done by the Plymouth DPW. 

Additionally, it costs $1,832 to test backflow prevention devices and $4,609 for 

well water testing. 

 

9. The State Fire Marshall requires a certified inspection company to inspect all 

existing underground fuel storage tanks—those not in use to be removed and those 

that are in use every three years. This is minimal as there is currently one 

underground storage tank. 

 

10. The DEP requires annual testing and reporting of monitoring wells located at the 

Plymouth High School site where a fuel release occurred in the 1980's. This is done 

as part of our $95,000 wastewater treatment contract. 
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11. The Department of Energy and Environmental Affairs in conjunction with the 

Department of Agricultural Resources requires a monthly inspection plan and 

annual reporting related to the use of pesticides in schools titled, "Integrated Pest 

Management" or IPM - $11,039. 

 

12. The federal government requires annual inspections and certification for 

playgrounds located on school property to be performed by a certified playground 

inspection company. Gym inspections are conducted by Athletics Directors. 

Playgrounds are inspected by Head Custodians.   

 

Average Estimated Buildings and Grounds total: $166,267. 

 

In addition to all of the items listed above, the school department complies and works in 

conjunction with the Plymouth DPW on storm water discharge regulations set by EPA and 

DEP guidelines that impact every building, sidewalk, or parking project by adding 30-50 

percent of the total project cost, solid waste disposal, recycling, energy conservation, 

monitoring of lead paint and radon gas as required. There are many costs associated with 

maintaining equipment that is regulated by all governing agencies on an annual basis. An 

average cost can be provided for those associated costs if needed. 

 

Indoor air quality guidelines and upcoming DEP enforcement regarding PCB's in caulking 

pose what may prove to be an unforeseen and extreme expense with harsh fines if found to 

be in violation of new testing requirements. 
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SUMMARY OF COSTS FOR  

UNFUNDED/UNDERFUNDED MANDATES 

 
REGULAR EDUCATION……………………………………………. $206,000 

 Time & Learning Standards and CCCS frameworks implementation 

$120,000 

 Assessment, analysis, data management, remediation adjustments 

and associated district reporting $86,000 

SPECIAL EDUCATION……………………………………………… $2,314,166 

 Transportation $2,250,668 

 Tutoring $63,498 

 FY12-15 Special Education placement costs totaled $5.5-$6.1M, while 

reimbursements fluctuated from $1.1-$2.3M 

SECTION 504 SERVICES……………………………………………. $55,750 

 Supplies and Testing $2,000 

 Staffing $53,750 

STUDENT DISCIPLINE LAW IMPLEMENTATION……………. $185000 

SCHOOL TRANSPORTATION…………………………………….. $4,187,591 

ADMINISTRATIVE COORDINATED ……………. 

PROGRAM REVIEW 

Inherent cost incalculable 

RESPONSE TO INTERVENTION TRAINING……………………. $265,000 

 PBIS Implementation $45,000 

 Math and Literacy Coaching support $220,000 

PRESCHOOL REQUIREMENTS…………………………………… $415,000 

ANTI BULLYING……………………………………. Inherent cost incalculable 

CONCUSSION TESTING……………………………………………. $76,200 

 Salaries for annual training $2,000 

 ImPact testing $1,200 

 Nurse time managing concussions $29,000 

 Other staff time involved (athletics, teachers, and guidance 

counselors) $44,000 

MCKINNEY-VENTO (HOMELESS)……………………………….. $17,261 

ENGLISH LANGUAGE LEARNERS………………………………. $200,000 

SEI TEACHER & ADMINISTRATOR ENDORSEMENTS……… $20,000 

HOME SCHOOLING………………………………………………… $42,500 

PARCC/MCAS TESTING (additional cost TBD)…………………… $150,000 

OPEN MEETING LAW………………………………………………. $4,500 

CURRICULUM FRAMEWORKS…………………………………... $850,000 

 Science supporting materials (elementary & middle) $500,000 

 Math text books (middle and high school) $250,000 

 Elementary K-6 program & supporting materials $100,000 

INDIVIDUAL STUDENT SUCCESS PLANS………………………. $30,000 

CURRICULUM REQUIREMENTS…………………………………. $237,000 

 Staffing $200,000 
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 College Board AP science textbooks $27,000 

 Revision of math curriculum $10,000 

VOCATIONAL EDUCATION……………………………………….. $68,084 

PROFESSIONAL DEVELOPMENT………………………………... $45,000 

 Teacher Mentor Program $45,000 

FOSTER CARE AND STATE WARDS…………… Inherent cost incalculable 

GRANTS TO NON-PUBLIC SCHOOLS…………………………… $13,288 

SIMS AND EPIMS……………………………………………………. $455,000 

 Administration staff $225,000 

 Data Support staff $230,000 

REPORTING AND AUDITING……………………………………… $7,500 

STUDENT ACTIVITY ACCOUNTS………………………………… $10,000 

TECHNOLOGY……………………………………………………….. $33,000 

 Annual Technology Plan Report $10,000 

 District Technology Plan development $23,000 

EDUCATOR EVALUATION & DISTRICT ……………………….. 

DETERMINED MEASURES 

$19,650 

 Kindergarten $650 

 Middle School $7,000 

 High School $4,000 

 Printing $8,000 

BUILDING MAINTENANCE………………………………………... $166,267 

 DEP $120,316 

 DPS $34,912 

 DEEA $11,039 

  

GRAND TOTAL………………………………………………………. $10,076,257 
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Addendum 

 

 

Department of Elementary and Secondary Education 

Superintendent’s Checklist for 2016-2017 

 

Plymouth Public Schools Version 



1
2

34

5

6

7

8

9

10

11

12

13

14

15

16

17

18

B C D E F G H I J K

Task Done?

Action
Person 

Responsible

ESE 

Submission
Start by Due by Item Resource Call ESE contact Type 'a'

Human 

resources

Patty Fry / 

Principals
Required Ongoing Ongoing

Submit requests for waivers for educators who are unlicensed for their current teaching 

assignment, including substitute teachers who have been in the same instructional role for 

more than 90 consecutive days and are not licensed for the role. Call Commissioner's 

Licensure Hotline (x3065) for assistance.

Click for more info 3065 -- (Ongoing)

Human 

resources

Patty Fry / 

Principals
Ongoing Ongoing 

Develop new Individual Professional Development Plans for those who renewed their 

Professional license . As a reminder, the Licensure Regulations (603 CMR 44.04(1)(c)) 

permits the use of the same plan to satisfy the requirements of Educator Evaluation and 

License Renewal.  

Click for more info 3124 Brian Devine

Local Principals Ongoing Ongoing
Report to local fire department any fire in school or on school grounds. Conduct fire drills at 

start of school year and during the year as required by state law and local fire chief.
Click for more info 6303 Student Support

Regional
Stacey Rogers / 

Gary Costin
Ongoing Ongoing

Obtain special education reimbursement from Medicaid. Reimbursement for municipal 

districts goes to municipality. Reimbursement for regional school districts goes to school 

district. 

Click for more info 3375 Special Education (Ongoing)

Parent 

notice

Stacey Rogers / 

Principals
Ongoing Once annually

Mail Parent’s Notice of Procedural Safeguards  to all households with students found eligible 

for special education once during each school year.
Click for more info 3375 Special Education (Ongoing)

Finance Gary Costin Ongoing Ongoing Submit monthly requests for funds for state and federal grants. Click for more info 6595
Grants 

Management
(Ongoing)

Local
Chris Campbell / 

Principals
Ongoing Ongoing

Provide professional development to build skills related to bullying prevention and 

intervention.
Click for more info 6303 Student Support

Local Julia Colby Ongoing Ongoing
Maintain an updated technology plan consistent with ESE's  Local Technology Plan 

Guidelines. 
Click for more info 3505 Digital Learning (Ongoing)

Local
Chris Campbell / 

Principals
Ongoing Ongoing

Superintendent and school committee review school improvement plans (M.G.L. ch.71 

§59C).
Click for more info 3535 CDSA (Ongoing)

Human 

resources

Patty Fry / 

Principals
Ongoing Ongoing

Obtain and review CORI of employees of taxicab companies that have contracted to provide 

transportation to students under G.L. c. 71, § 7A. 
Click for more info 3400 Legal Office (Ongoing)

Human 

resources

Patty Fry / 

Principals

Varies / 

Ongoing
Varies / Ongoing Review the results of national criminal history checks. Click for more info 3400 Legal Office (Ongoing)

Human 

resources

Patty Fry / 

Principals
Required Ongoing Ongoing

Send notice to Commissioner within 30 days of discovering information from a national 

criminal history check about a licensed educator or an applicant for a Massachusetts 

educator license that implicates grounds for license sanction, regardless of whether the 

school district retains or hires the educator.

Click for more info 3400 Legal Office (Ongoing)

PLYMOUTH PUBLIC SCHOOLS ~ 2016-2017 Superintendents' Checklist

* To mark a task complete, double-click the 'Done' cell and type the letter 'a'. 

* To reach an ESE contact by phone, dial 781-338 plus the 4-digit extension.

* To sort or filter any column, use the filter arrows at the head of the column.

Security portal and grants management links: 

     Portal: https://gateway.edu.state.ma.us/

     Grants: http://www.doe.mass.edu/Grants/

Timeline Resources and support
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http://www.doe.mass.edu/news/news.aspx?id=6923
http://www.mass.gov/edu/government/departments-and-boards/ese/programs/educator-effectiveness/licensure/academic-prek-12/advancing-or-renewing-a-license.html
mailto:bdevine@doe.mass.edu?subject=Individual%20Professional%20Development%20Plans
http://www.mass.gov/eopss/agencies/dfs/dfs2/osfm/fire-prev/schools/
mailto:ssca@doe.mass.edu
http://www.mass.gov/eohhs/provider/insurance/masshealth/school-based-medicaid/
mailto:specialeducation@doe.mass.edu
http://www.doe.mass.edu/news/news.aspx?id=4038
mailto:specialeducation@doe.mass.edu
http://doe.wji.com/
mailto:grants@doe.mass.edu
mailto:grants@doe.mass.edu
http://www.doe.mass.edu/bullying/
mailto:ssca@doe.mass.edu
http://www.doe.mass.edu/odl/planning.html
mailto:odl@doe.mass.edu
http://www.mass.gov/legis/laws/mgl/71-59c.htm
mailto:cdsa@doe.mass.edu?subject=School%20improvement%20plans
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter6/Section172i
mailto:legal@doe.mass.edu
http://www.doe.mass.edu/chri/
mailto:legal@doe.mass.edu
http://www.doe.mass.edu/chri/
mailto:legal@doe.mass.edu
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Task Done?

Action
Person 

Responsible

ESE 

Submission
Start by Due by Item Resource Call ESE contact Type 'a'

Timeline Resources and support

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

Human 

resources

Patty Fry / 

Principals
Required Ongoing Ongoing

Send notice to Commissioner within 30 days of any dismissal, non-renewal, resignation, or 

other discipline of licensed educator or an applicant for a Massachusetts educator license 

arising from results of a national criminal history check or misconduct that might give cause 

to limit or revoke educator’s license.

Click for more info 3400 Legal Office (Ongoing)

Virtual 

Schools
N/A Required Early Jun-16 Mid Jun-16 Submit pre-enrollment report (virtual schools only). 3251 Jennifer Gwatkin

Data Review
Chris Campbell / 

Principals
13-Jun-16 13-Jun-16 Principals access Portfolio Feedback Forms for students who participated in the MCAS-Alt. Click for more info 3625

Student 

Assessment

Data Review
Chris Campbell / 

Principals
21-Jun-16 21-Jun-16 View MCAS composition images for grade 10 on mcasservicecenter.com Click for more info 3625

Student 

Assessment

Data Review
Chris Campbell / 

Principals
15-Jun-16 1-Jul-16

Principals access PARCC rolling summative file in PearsonAccess Next: scaled scores will be 

updated each Friday, using student demographic data based on March SIMS.
Click for more info 3625

Student 

Assessment

Data Review 
Chris Campbell / 

Principals
28-Jun-16 1-Jul-16

Access MCAS preliminary data: full ELA (no Transitional SGP); Mathematics and STE (grades 

5 and 8) multiple-choice only (6/28 in DropBox Central and 7/1 in Edwin Analytics).
Click for more info 3625

Student 

Assessment

Local
Gary Costin / 

Patrick VanCott
1-Jul-16 Ongoing

Begin the Direct Certification process of determining the eligibility of students for free 

meals. USDA requires School Food Authorities to conduct direct certification at least three 

times a year though ESE recommends more frequent checks.

Click for more info 6480 School Nutrition

Data report Stacey Rogers Required Mid May-16 14-Jul-16 Submit FY16 Title I data via the Title I Data Collection Application in the Security Portal. Click for more info 6230 Title I

Finance
Chris Campbell / 

Gary Maestas
Required Late June-16 15-Jul-16 Submit Annual Statement of Assurances for federal and state grants. Click for more info 3595

Grants 

Management

Local Patty Fry Required Early Jun-16 31-Jul-16 Complete and submit Annual Induction and Mentoring Report for beginning teachers. Click for more info 3292
Educator 

Development

Charters N/A Required Early June-16 1-Aug-16
Submit charter amendment requests requiring approval by the Board of Elementary and 

Secondary Education (charter schools only).
Click for more info 3227

Charter School 

Office

Charters N/A Required Early June-16 1-Aug-16
Submit annual report to Office of Charter Schools and School Redesign (charter schools 

only).
Click for more info 3227

Charter School 

Office

Charters N/A Required Early June-16 1-Aug-16 Submit application for renewal of charter (charter schools only). Click for more info 3227
Charter School 

Office

Digital 
Gary Costin / 

Julia Colby

Early Aug-

2016
1-Aug-16

To start the process of seeking funding for eligible IT services under the E-rate program, file 

FCC form 470 (description of services requested). You must then file FCC form 471 in the 

winter (see entry for December).

Click for more info 3256 Digital Learning

Data report
Principals / Gary 

Maestas
Required Mid Oct-15 22-Jul-16

Submit School Safety and Discipline Report (SSDR), including bullying incident data under 

G.L. c. 71, § 37O(k). Data collection opens mid-October 2015; data are collected year-round. 

Final report due July 22, 2016.

Click for more info 3582 Robert Curtin
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http://www.doe.mass.edu/news/news.aspx?id=4749
mailto:legal@doe.mass.edu
mailto:jgwatkin@doe.mass.edu
http://www.doe.mass.edu/mcas/alt/
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
http://www.doe.mass.edu/mcas
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
http://www.doe.mass.edu/parcc/
mailto:parcc@doe.mass.edu
mailto:parcc@doe.mass.edu
https://gateway.edu.state.ma.us/
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
https://gateway.edu.state.ma.us/
mailto:nutrition@doe.mass.edu?subject=Direct%20Certification%20Process:%20determining%20the%20eligibility%20of%20students%20for%20free%20meals
https://gateway.edu.state.ma.us/
mailto:titlei@doe.mass.edu?subject=FY13%20Title%20I%20data%20collection
http://www.doe.mass.edu/grants/2017/FY2017Assurance.html
mailto:grants@doe.mass.edu
mailto:grants@doe.mass.edu
http://www.doe.mass.edu/educators/mentor/reports.html
mailto:educatordevelopment@doe.mass.edu
mailto:educatordevelopment@doe.mass.edu
http://www.doe.mass.edu/charter/governance/
mailto:charterschools@doe.mass.edu?subject=Major%20amendments%20to%20charter
mailto:charterschools@doe.mass.edu?subject=Major%20amendments%20to%20charter
http://www.doe.mass.edu/charter/acct.html?section=annual
mailto:charterschools@doe.mass.edu?subject=Annual%20report
mailto:charterschools@doe.mass.edu?subject=Annual%20report
http://www.doe.mass.edu/charter/acct.html?section=renew
mailto:charterschools@doe.mass.edu?subject=Application%20for%20renewal%20of%20charter
mailto:charterschools@doe.mass.edu?subject=Application%20for%20renewal%20of%20charter
http://www.usac.org/sl/tools/forms/
mailto:odl@doe.mass.edu?subject=Office%20of%20Digital%20Learning%20survey
http://www.doe.mass.edu/infoservices/data/ssdr.html
mailto:rcurtin@doe.mass.edu?subject=School%20Safety%20and%20Discipline%20Report%20(SSDR)
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Task Done?

Action
Person 

Responsible

ESE 

Submission
Start by Due by Item Resource Call ESE contact Type 'a'

Timeline Resources and support

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

Data report Karen Backman Required 1-Jun-16 4-Aug-16
Submit end-of-year EPIMS (Education Personnel Information Management System) and SCS 

(Student Course Schedule) data (collection opening date is tentative).
Click for more info 3582 Robert Curtin

Data Review
Chris Campbell / 

Principals
8-Aug-16 8-Aug-16 Principals access electronic PARCC Individual Student Reports (ISRs) in PearsonAccess Next. Click for more info 3625

Student 

Assessment

Data Review
Chris Campbell / 

Principals
10-Aug-16 15-Aug-16

Principals access full preliminary data for MCAS: full ELA, Mathematics, and STE; Transitional 

SGP may not be available (8/10 in DropBox Central and 8/15 in Edwin Analytics). 
Click for more info 3625

Student 

Assessment

Data review Principals Required 10-Aug-16 16-Aug-16
Principals report potential discrepancies in MCAS preliminary results (online via the MCAS 

Service Center)
Click for more info 3625

Student 

Assessment

Data Review
Chris Campbell / 

Principals
11-Aug-16 31-Aug-16 Printed PARCC ISRs in districts (UPS delivery) Click for more info 3625

Student 

Assessment

Data Review
Chris Campbell / 

Principals
15-Aug-16 15-Aug-16 Electronic roster and summary reports for PARCC available in PearsonAccess Next. Click for more info 3625

Student 

Assessment

Data review
Chris Campbell / 

Principals
Mid Aug-16 Mid Aug-16

View preliminary district and school accountability data via the Accountability Data 

application in the Security Portal/ MassEdu Gateway.
Click for more info 3550

Elementary and 

Secondary 

Education Act 

(ESEA)

Data review
Chris Campbell / 

Principals
Mid Aug-16 Mid Aug-16

ESE releases aggregate participation rates for PARCC and MCAS by subgroup for schools and 

districts (DropBox Central)
Click for more info 3625

Student 

Assessment

Local Karen Backman Mid Aug-16 Late Aug-16
Update school and district contact information in Directory Administration to ensure correct 

listings on ESE's public website and receipt of important messages from ESE.
Click for more info 3582 Robert Curtin

Human 

resources

Patty Fry / 

Principals
Early Aug-16 31-Aug-16

Check licensure status of all educators via ELAR. Call Commissioner's Licensure Hotline (781-

338-3065) for assistance. Checks can be completed via ELAR or the Licensure Status Drop 

Box in Drop Box Central. 

Click for more info 3065 --

Finance
Chris Campbell / 

Gary Costin
Early June-16 31-Aug-16 Submit grant applications for any grants projected to have a 9/1 start date. Click for more info 6595

Grants 

Management

Finance Gary Costin 1-Jul-16 31-Aug-16 Submit final expenditure reports (FR-1) for grants that ended on 6/30. Click for more info 6595
Grants 

Management

Data report Carilyn Rains Early Aug-16 31-Aug-16
Submit year-end report on head injuries and concussions in extracurricular athletic activities 

to the Department of Public Health.
Click for more info 6480 School Nutrition

Local
Chris Campbell / 

Principals
Early Aug-16 31-Aug-16

Discuss with local chief of police or designee the process for notification of a bullying 

incident that may result in criminal charges.
Click for more info 6303 Student Support

Parent 

notice
Principals Early Aug-16 31-Aug-16

Provide written notice to students and parents/guardians of the student-related sections of 

the bullying prevention plan in age-appropriate terms and the most prevalent languages.
Click for more info 6303 Student Support
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http://www.doe.mass.edu/infoservices/data/sims/schedule.html
mailto:rcurtin@doe.mass.edu?subject=EPIMS%20and%20SCS%20data
http://www.doe.mass.edu/parcc/
mailto:parcc@doe.mass.edu
mailto:parcc@doe.mass.edu
http://www.doe.mass.edu/parcc/
mailto:parcc@doe.mass.edu
mailto:parcc@doe.mass.edu
https://gateway.edu.state.ma.us/
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
mailto:mcas@doe.mass.edu?subject=Preliminary%20MCAS%20data
http://www.doe.mass.edu/parcc/
mailto:parcc@doe.mass.edu
mailto:parcc@doe.mass.edu
http://www.doe.mass.edu/parcc/
mailto:parcc@doe.mass.edu
mailto:parcc@doe.mass.edu
https://gateway.edu.state.ma.us/
mailto:esea@doe.mass.edu?subject=Preliminary%20PPI%20data
mailto:esea@doe.mass.edu?subject=Preliminary%20PPI%20data
mailto:esea@doe.mass.edu?subject=Preliminary%20PPI%20data
mailto:esea@doe.mass.edu?subject=Preliminary%20PPI%20data
http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=Official%20MCAS%20data
mailto:mcas@doe.mass.edu?subject=Official%20MCAS%20data
http://www.doe.mass.edu/infoservices/data/diradmin/
mailto:rcurtin@doe.mass.edu?subject=Directory%20Administration
http://www.doe.mass.edu/news/news.aspx?id=5685
http://doe.wji.com/
mailto:grants@doe.mass.edu?subject=Grant%20applications%20-%209/1%20start%20date
mailto:grants@doe.mass.edu?subject=Grant%20applications%20-%209/1%20start%20date
http://doe.wji.com/
mailto:grants@doe.mass.edu?subject=FR-1%20for%20grants%20that%20ended%20on%206/30
mailto:grants@doe.mass.edu?subject=FR-1%20for%20grants%20that%20ended%20on%206/30
http://www.mass.gov/eohhs/gov/departments/dph/programs/community-health/dvip/injury-prevention/sports-related-concussions-and-head-injuries.html
mailto:nutrition@doe.mass.edu?subject=Head%20injuries%20and%20concussions%20in%20extracurricular%20athletic%20activities
http://www.doe.mass.edu/bullying/
mailto:ssca@doe.mass.edu
http://www.doe.mass.edu/bullying/
mailto:ssca@doe.mass.edu
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Start by Due by Item Resource Call ESE contact Type 'a'

Timeline Resources and support

49

50

51

52

53

54

55

56

57

58

59

60

61

62

Local
Gary Costin / 

Principals
Early-Aug-16 31-Aug-16

Complete and review Annual Multi-Hazard Evacuation Plan for each school with fire chief 

and police chief before the start of school.
Click for more info 6303 Student Support

Local 
Carilyn Rains / 

Principals
Required Early Aug-16 1-Sep-16

Schools develop medical emergency response plans  every three years with school, police, 

fire, and emergency personnel (last submitted in 2015).   Plans and response sequences 

must be practiced at the beginning of the year and periodically throughout. 

Click for more info 3010 MERP

Local Patty Fry 1-Sep-16 1-Sep-16
Designate Civil Rights Coordinator (603 CMR 26.00; federal civil rights laws) and ensure 

compliance with all applicable requirements.
Click for more info 3400 Legal Office

Data review
Chris Campbell / 

Principals
Mid Sep-16 Mid Sep-16

View official embargoed 2016  district and school accountability data via the Accountability 

Data application in the Security Portal/ MassEdu Gateway.
Click for more info 3550

Elementary and 

Secondary 

Education Act 

(ESEA)

Parent 

notice

Chris Campbell / 

Principals
21-Sep-16 21-Sep-16

Superintendents receive printed Parent/Guardian Reports  for students who participated in 

spring MCAS and MCAS-Alt and receive Adams Scholarship notifications.
Click for more info 3625

Student 

Assessment

Data review
Chris Campbell / 

Principals
Mid Sep-16 Mid Sep-16

ESE releases embargoed MCAS and PARCC data (DropBox Central and Edwin Analytics): 

rosters and .csv files include MCAS-Alt, Transitional SGP and CPI, data updated using June 

SIMS. Because a non-representative population of students participated in MCAS and 

PARCC, aggregate results at the state level are not being reported in 2016.

Click for more info 3625
Student 

Assessment

Data report Karen Backman Required Mid Aug-16 Mid Sep-16 Notify ESE of school openings/closings via downloadable forms. Click for more info 3582 Robert Curtin

Data review 
Chris Campbell / 

Principals
Late Sep-16 Late Sep-16

ESE releases official 2016 district and school accountability data to the public. Embargo 

lifted on discussion of results. 
Click for more info 3550

Elementary and 

Secondary 

Education Act 

(ESEA)

Local Carilyn Rains Early Sep-16 Late Sep-16 Review Standard Precautions (formerly called Universal Health Precautions) with all staff. Click for more info 6303 Student Support

Local Principals Early Sept-16 Late Sep-16
Hold training on schools' physical restraint policy within the first month of every school year 

and within a month of new employee hires (603 CMR 46.00).
Click for more info 3700

Pupil Support 

Services

Human 

resources
Patty Fry 1-Sep-16 30-Sep-16

Send Civil Rights and Equal Education notices to all school employees, notifying of training 

dates (603 CMR 26.00).
Click for more info 3400 Legal Office

Parent 

notice

Chris Campbell / 

Principals
1-Sep-16 30-Sep-16

Publish student handbook and send required notices to parents/guardians (see third tab in 

workbook for list). Notices may be included in the handbook (G.L. c. 71, §37H).
Click for more info 3400 Legal Office

Human 

resources

Patty Fry / 

Principals
1-Sep-16 30-Sep-16

Inform teachers, administrators, and other professional staff of reporting requirements 

relating to suspected child abuse and neglect, and reporting of fires (G.L. c. 71, § 37L).
Click for more info 3400 Legal Office

Local
Gary Maestas / 

Principals
Early Sep-16 30-Sep-16 Hold school council elections for parent, teacher, and community representatives. Click for more info 3400 Legal Office
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http://www.doe.mass.edu/news/news.aspx?id=1098
mailto:ssca@doe.mass.edu
http://www.doe.mass.edu/ssce/safety.html?section=medical
mailto:MERP@doe.mass.edu
http://www2.ed.gov/about/offices/list/ocr/docs/title-ix-rights-201104.pdf
mailto:legal@doe.mass.edu?subject=%20Civil%20Rights%20Coordinator
https://gateway.edu.state.ma.us/
mailto:esea@doe.mass.edu?subject=Official%20PPI%20data
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mailto:esea@doe.mass.edu?subject=Official%20PPI%20data
http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=Parent/Guardian%20Reports
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mailto:mcas@doe.mass.edu?subject=Official%20MCAS%20data
mailto:mcas@doe.mass.edu?subject=Official%20MCAS%20data
http://www.doe.mass.edu/infoservices/data/diradmin/default.html
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mailto:esea@doe.mass.edu?subject=Official%20PPI%20data
mailto:esea@doe.mass.edu?subject=Official%20PPI%20data
mailto:esea@doe.mass.edu?subject=Official%20PPI%20data
http://www.mass.gov/eohhs/docs/dcf/health-med-services/faq-standard-precautions.pdf
mailto:ssca@doe.mass.edu
http://www.doe.mass.edu/sped/ta.html
mailto:compliance@doe.mass.edu?subject=Physical%20restraint%20policy%20training
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mailto:legal@doe.mass.edu?subject=Civil%20Rights%20and%20Equal%20Education%20notices
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37H
mailto:legal@doe.mass.edu?subject=Student%20handbook
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37L
mailto:legal@doe.mass.edu?subject=Reporting%20requirements%20relating%20to%20suspected%20child%20abuse%20and%20neglect%20/%20reporting%20of%20fires
http://www.doe.mass.edu/lawsregs/advisory/schoolcouncils/
mailto:legal@doe.mass.edu?subject=School%20council%20elections
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63

64

65

66

67

68

69

70

71

72

73

74

75

Finance Gary Costin Required Early Sep-16 30-Sep-16
Submit End-of-Year Financial Report for prior school year (except charter and virtual 

schools).
Click for more info 6594 Jay Sullivan

data report
Karen Backman / 

Patrick VanCott
Required 1-Jul-16 1-Oct-16

Update and Submit school and district contact information in the Nutrition Application 

Renewal section of the Security Portal to ensure correct receipt of important messages from 

ESE regarding school nutrition programs and claims.

Click for more info 6480 School Nutrition

Data Report Patty Fry Required 1-Sep-16 1-Oct-16

Submit  new  personnel agreements, including educator evaluation system agreements, to 

the Department of Elementary and Secondary Education under MGL c. 15, § 55A, amended 

2008 and 603 CMR 35.11.

Click for more info 3246
Contract 

Agreements

Data report Principals Required Early Sep-16 1-Oct-16
Submit Secondary School Anti-Hazing Report (secondary schools) (MGL ch. 269 §§17-19; 603 

CMR 33.00).
Click for more info 3700

Pupil Support 

Services

Local Gary Costin Early-Sept-16

Suggested three 

times per year 

(Sept., Jan., 

May)

Conduct, along with chief of police, bus evacuation drills and vehicle evaluations. Click for more info 6303 Student Support

Local
Chris Campbell / 

Principals
Fall-16 Late Fall-16

Distribute 2016 school "report cards" providing information about accountability, 

assessment,  teacher quality, and the right of parents/guardians of children attending Title I 

schools to know certain information about teacher qualifications.

Click for more info 3550

Elementary and 

Secondary 

Education Act 

(ESEA)

Data report Karen Backman Required 1-Oct-16 27-Oct-16
Submit October 1 SIMS (Student Information Management System) data (collection opening 

date is tentative).
Click for more info 3582 Robert Curtin

Finance Gary Costin Early Sep-16 31-Oct-16 Submit final expenditure reports (FR-1) for grants that ended on 8/31. Click for more info 6561
Grants 

Management

Parent 

notice

Patrick VanCott / 

Principals
Early-Sep-16 31-Oct-16

Send Nutrition Program Reports and Claim Forms (school lunch/breakfast) to 

parents/guardians.
Click for more info 6480 School Nutrition

Regional N/A 1-Jul-16 31-Oct-16

Submit to the Department of Revenue (DOR) the forms and schedules required for the 

purpose of reviewing and certifying the balance in the regional school district's excess and 

deficiency fund (regional school districts only.)

Click for more info 6520 Christine Lynch

Charters N/A Required Early Sep-16 6-Oct-16  Submit 2016-2017 Charter School Updated Waitlist Report (charter schools only). Click for more info 3227
Charter School 

Office

Charters N/A Required Early Aug-16 1-Nov-16 Submit Independent Financial Audit (charter schools only). Click for more info 3227
Charter School 

Office

Testing
Chris Campbell / 

HS Principals
2-Nov-16 10-Nov-16 High schools administer MCAS November ELA and Mathematics retests. Click for more info 3625

Student 

Assessment
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http://www.doe.mass.edu/finance/accounting/eoy/
mailto:jsullivan@doe.mass.edu?subject=End-of-Year%20Financial%20Report
https://gateway.edu.state.ma.us/
mailto:nutrition@doe.mass.edu?subject=School%20nutrition%20programs%20and%20claims
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mailto:compliance@doe.mass.edu?subject=Physical%20restraint%20policy%20training
mailto:compliance@doe.mass.edu?subject=Physical%20restraint%20policy%20training
http://www.mass.gov/legis/laws/mgl/90-7b.htm
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mailto:esea@doe.mass.edu?subject=Report%20cards
mailto:esea@doe.mass.edu?subject=Report%20cards
mailto:esea@doe.mass.edu?subject=Report%20cards
mailto:esea@doe.mass.edu?subject=Report%20cards
http://www.doe.mass.edu/infoservices/data/sims
mailto:rcurtin@doe.mass.edu?subject=October%201%20SIMS%20submission
http://doe.wji.com/
mailto:grants@doe.mass.edu?subject=FR-1%20for%20grants%20that%20ended%20on%208/31
mailto:grants@doe.mass.edu?subject=FR-1%20for%20grants%20that%20ended%20on%208/31
http://www.doe.mass.edu/cnp/nprograms/
mailto:nutrition@doe.mass.edu?subject=Nutrition%20Program%20Reports%20and%20Claim%20Forms
http://www.doe.mass.edu/lawsregs/603cmr41.html?section=06
http://www.doe.mass.edu/charter/enrollment/
mailto:charterschools@doe.mass.edu?subject=2015-2016-Waitlist-Report
mailto:charterschools@doe.mass.edu?subject=2015-2016-Waitlist-Report
http://www.doe.mass.edu/charter/finance/auditing/
mailto:charterschools@doe.mass.edu?subject=Independent%20Financial%20Audit
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http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=MCAS%20November%20ELA%20and%20Mathematics%20retests
mailto:mcas@doe.mass.edu?subject=MCAS%20November%20ELA%20and%20Mathematics%20retests


 2016-2017 Superintendent's Checklist Last Updated July2016

5

6

B C D E F G H I J K

Task Done?

Action
Person 

Responsible

ESE 

Submission
Start by Due by Item Resource Call ESE contact Type 'a'

Timeline Resources and support
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77
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79
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83

84

85

86

87

88

89

90

Testing
Chris Campbell / 

Principals
24-Oct-16 10-Nov-16 Principals order test materials for ACCESS for ELLs tests. Click for more info 3265

Student 

Assessment

Charters N/A Required Beg Nov-16 23-Nov-16 Submit charter school end-of-year financial report (charter schools only). Click for more info 3227
Charter School 

Office

Local Patty Fry Early-Nov-16 30-Nov-16 Ensure that educators new to the district are enrolled in induction programs. Click for more info 6680
Educator 

Development

Data report
Patty Fry / Karen 

Backman
Required 1-Oct-16 1-Dec-16

Submit October 1 EPIMS (Education Personnel Information Management System) and SCS 

(Student Course Schedule) data (collection opening date is tentative).
Click for more info 3582 Robert Curtin

Data report N/A Required 1-Oct-16 2-Dec-16 Submit Individual Non-Public School Report(s). Click for more info 3582 Robert Curtin

Local
Patrick VanCott / 

Principals
1-Jul-16 Ongoing

Begin the Direct Certification process of determining the eligibility of students for free 

meals. USDA requires School Food Authorities to conduct direct certification at least three 

times a year though ESE recommends more frequent checks. (Due 6/1/17)

Click for more info 6480 School Nutrition

Virtual 

Schools
N/A Late Nov-16 1-Jan-17 Submit annual report to Office of Digital Learning (virtual schools only) Click for more info 3251 Jennifer Gwatkin

Virtual 

Schools
N/A Late Nov-16 1-Jan-17 Submit Independent Financial Audit (virtual schools only). Click for more info 3251 Jennifer Gwatkin

Data review
Chris Campbell / 

Principals

Early Jan. 

2017
Early Jan-17

Superintendents view student results from the MCAS November retest in Edwin Analytics in 

the Security Portal/MassEdu Gateway.
Click for more info 3625

Student 

Assessment

Parent 

notice

Sean Halpin / HS 

Principals

Early Jan. 

2017
Early Jan-17

Superintendents receive letters for students who earn the Adams Scholarship to send to 

parents/guardians.
Click for more info 3625

Student 

Assessment

Virtual 

Schools
N/A Late Nov-16 1-Feb-17 Submit virtual school end-of-year financial report (virtual schools only) 3251 Jennifer Gwatkin

Testing
Chris Campbell  / 

HS Principals
6-Feb-17 7-Feb-17 High schools administer MCAS February Biology test. Click for more info 3625

Student 

Assessment

Testing
Chris Campbell / 

Principals
5-Jan-17 8-Feb-17 Schools administer ACCESS for ELLs test to ELL students in grades K to 12. Click for more info 3625

Student 

Assessment

Parent 

notice

Chris Campbell / 

Principals
Early Feb-17 Early Feb-17

Superintendents receive November MCAS ELA and Mathematics Retest Parent/Guardian 

Reports .
Click for more info 3625

Student 

Assessment

Data report
Gary Costin / 

Karen Backman
Required 1-Jan-17 24-Feb-17

Submit School-Attending Children Report (not submitted by charter and regional voc/tech 

schools).
Click for more info 3582 Robert Curtin
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http://www.doe.mass.edu/mcas/access/
mailto:mcas@doe.mass.edu?subject=ACCESS%20for%20ELLs%20tests
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http://www.doe.mass.edu/infoservices/data/samples/isr.pdf
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mailto:jgwatkin@doe.mass.edu
http://www.doe.mass.edu/odl/cmvs/guidance.html
mailto:jgwatkin@doe.mass.edu
http://www.doe.mass.edu/mcas
mailto:mcas@doe.mass.edu?subject=Parent/Guardian%20Reports
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mailto:mcas@doe.mass.edu?subject=%20MCAS%20February%20Biology%20test
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mailto:mcas@doe.mass.edu?subject=Parent/Guardian%20Reports
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100

101
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104

105

Finance
Gary Costin / 

Stacey Rogers
Early Feb-17 27-Feb-17 Submit Intent to Claim for Circuit Breaker Extraordinary Relief (if applicable). Click for more info 6594 Jay Sullivan

Charters N/A Required Mid Feb-17 1-Mar-17
Submit 2/15 Charter School Claim Form (charter schools only). Updated form posted at the 

end of January. 
Click for more info 6586 Hadley Cabral

Testing
Chris Campbell / 

HS Principals
1-Mar-17 7-Mar-17 High schools administer MCAS March ELA and Mathematics retests. Click for more info 3625

Student 

Assessment

Charters N/A Required Mid Feb-17 15-Mar-17 Submit 2016-2017 Charter School Pre-Enrollment Report (charter schools only). Click for more info 3227
Charter School 

Office

Charters N/A Required Mid Feb-17 15-Mar-17 Submit 2016-2017 Charter School Waitlist Report (charter schools only) Click for more info 3227
Charter School 

Office

Local Gary Costin Early Jan-16 Mid March-17
Publish notice of public hearing on annual budget by school committee at least seven days 

in advance of hearing (M.G.L. ch.71 §38N).
Click for more info 6520 School Finance

Local
Gary Costin / 

Julia Colby
Early Dec-16 Mid Mar-17

For federal discounts on eligible IT products/services through the E-rate program,  file FCC 

form 471 (description of services ordered). The FCC Form 471 must be completed online.
Click for more info 3256 Digital Learning

Data report Karen Backman Required 1-Mar-17 23-Mar-17 Submit March 1 SIMS data (collection opening date is tentative). Click for more info 3582 Robert Curtin

Data report Karen Backman Mid Jan-17 Late Mar-17
Update school and district contact information in Directory Administration to ensure correct 

listings on ESE's public website and receipt of important messages from ESE.
Click for more info 3582 Robert Curtin

Testing
Chris Campbell / 

HS Principals
21-Mar-17 23-Mar-17 High schools administer MCAS ELA tests (grade 10) Click for more info 3625

Student 

Assessment

Testing
Chris Campbell / 

Principals
Required Early Sep-16 31-Mar-17

Principals monitor development of MCAS-Alt portfolios throughout the year and submit 

March 31 (grades 3–12).
Click for more info 3625

Student 

Assessment

Finance Gary Costin Ongoing 31-Mar-17
Submit End of Year Compliance Supplements to ESE (within nine months of the close of the 

previous fiscal year.)
Click for more info 6594 Jay Sullivan

Finance Stacey Rogers
Mid-March-

16
31-Mar-17 Submit applications for circuit breaker extraordinary relief payments (if applicable). Click for more info 6594 Jay Sullivan

Data report N/A Required
Early March-

17
Early April-17

Submit Regional Student Advisory Council members' election affidavits to  ESE (M.G..L ch.15 

§1E).
Click for more info 6320 Donna Taylor

Data report
Gary Costin / 

Patrick VanCott

Mid-March-

17
15-Apr-17

Submit the district s' Identified Student Percentage(ISP) data of the students that have been 

directly certified (dc) as eligible  for free meals.  Submission will start the application  

process for the Community Eligibility Provision (CEP). ISP must include students DC during 

the current school year  and are still enrolled as of April 1.

Click for more info 6480 School Nutrition
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120

Finance N/A Required Early April-17 30-Apr-17 Submit School Choice Claim Form (submitted by receiving districts). Click for more info 6527 School Finance

Parent 

notice

Chris Campbell / 

Principals
Early May-17 Early May-17

Superintendents receive February MCAS Biology and March MCAS ELA and Mathematics 

Retest Parent/Guardian Reports  (data available in Edwin Analytics in the Security 

Portal/MassEdu Gateway earlier).

Click for more info 3625
Student 

Assessment

Testing
Chris Campbell / 

HS Principals
16-May-17 17-May-17 High schools administer MCAS Mathematics (grade  10). Click for more info 3625

Student 

Assessment

Data review

Chris Campbell  

Principals / 

Coordinators

Late May-17 Late May-17 Superintendents, principals, and coordinators access spring ACCESS for ELLs results. Click for more info 3625
Student 

Assessment

Testing
Chris Campbell / 

ES-MS Principals
3-Apr-17 26-May-17 Schools administer MCAS tests (grades 3–8 ELA and Mathematics, grades 5 and 8 STE) Click for more info 3625

Student 

Assessment

Local HS Principals Early May-17 1-Jun-17 Appoint student advisory member to local school committee (M.G.L. ch.71 §38M). Click for more info 6320 Donna Taylor

Local Gary Maestas Early April-17 1-Jun-17 Certify School Choice participation vote by school committee, where applicable. Click for more info 6527 School Finance

Local
Gary Costin / 

Patrick VanCott
1-Jul-16 1-Jun-17

Begin the Direct Certification process of determining the eligibility of students for free 

meals. USDA requires School Food Authorities to conduct direct certification at least three 

times a year though ESE recommends more frequent checks.

Click for more info 6480 School Nutrition

Testing
Chris Campbell / 

HS Principals
5-Jun-17 6-Jun-17 High schools administer MCAS high school STE tests. Click for more info 3625

Student 

Assessment

Innovation N/A Required Early May-17 6-Jun-17 Submit annual innovation schools and innovation academies evaluation report. Click for more info 3217 Shay Edmond

Regional N/A Required Spring 2017 19-Jun-17
Provide written notification to Commissioner if regional school district will not have an 

approved budget by June 30 (regional school districts only.)
Click for more info 6520 School Finance

Local
Patty Fry / 

Principals
Early Sep-16 Mid Jun-17

Districts incorporate student and staff feedback as evidence in their educator evaluation 

system. 
Click for more info 3243

Educator 

Development

Local
Patty Fry / 

Principals
Early Sep-16 Mid Jun-17

Districts implement evaluation systems for all educators, including systems for evaluating 

educator impact (e.g. DDMs and student impact ratings). 
Click for more info 3243

Educator 

Development

Virtual 

Schools
N/A Early Jun-17 Mid Jun-17 Submit pre-enrollment report (virtual schools only). 3251 Jennifer Gwatkin

Data review
Chris Campbell / 

Principals
Mid Jun-17 Mid Jun-17 Principals view Portfolio Feedback Forms for students who participated in the MCAS-Alt. Click for more info 3625

Student 

Assessment
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http://www.doe.mass.edu/finance/schoolchoice/
mailto:sfinance@doe.mass.edu?subject=School%20Choice%20Claim%20Form
http://www.doe.mass.edu/mcas
mailto:mcas@doe.mass.edu?subject=Parent/Guardian%20Reports
mailto:mcas@doe.mass.edu?subject=Parent/Guardian%20Reports
http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=MCAS%20Mathematics%20tests
mailto:mcas@doe.mass.edu?subject=MCAS%20Mathematics%20tests
http://www.doe.mass.edu/mcas/access/
mailto:mcas@doe.mass.edu?subject=ACCESS%20for%20ELLs%20tests
mailto:mcas@doe.mass.edu?subject=ACCESS%20for%20ELLs%20tests
http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=MCAS%20ELA%20tests
mailto:mcas@doe.mass.edu?subject=MCAS%20ELA%20tests
http://www.mass.gov/legis/laws/mgl/71-38m.htm
mailto:dtaylor@doe.mass.edu?subject=Appointment%20of%20student%20advisory%20member%20to%20local%20school%20committee
http://www.doe.mass.edu/finance/schoolchoice/
mailto:sfinance@doe.mass.edu?subject=School%20Choice%20Claim%20Form
https://gateway.edu.state.ma.us/
mailto:nutrition@doe.mass.edu?subject=Direct%20Certification%20Process:%20determining%20the%20eligibility%20of%20students%20for%20free%20meals
http://www.doe.mass.edu/mcas/
mailto:mcas@doe.mass.edu?subject=MCAS%20high%20school%20STE%20tests
mailto:mcas@doe.mass.edu?subject=MCAS%20high%20school%20STE%20tests
http://www.doe.mass.edu/redesign/innovation/Guidance.html
mailto:sedmond@doe.mass.edu
http://www.doe.mass.edu/finance/regional/budget.pdf
mailto:sfinance@doe.mass.edu?subject=Regional%20School%20District:%20Approved%20Budget
http://www.doe.mass.edu/edeval/feedback/
mailto:educatordevelopment@doe.mass.edu?subject=Student%20and%20Staff%20Feedback%20-%20Superintendents'%20Checklist
mailto:educatordevelopment@doe.mass.edu?subject=Student%20and%20Staff%20Feedback%20-%20Superintendents'%20Checklist
http://www.doe.mass.edu/edeval/
mailto:educatordevelopment@doe.mass.edu?subject=Student%20and%20Staff%20Feedback%20-%20Superintendents'%20Checklist
mailto:educatordevelopment@doe.mass.edu?subject=Student%20and%20Staff%20Feedback%20-%20Superintendents'%20Checklist
mailto:jgwatkin@doe.mass.edu
https://gateway.edu.state.ma.us/
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
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Task Done?

Action
Person 

Responsible

ESE 

Submission
Start by Due by Item Resource Call ESE contact Type 'a'

Timeline Resources and support

121

122

123

124

125

126

127

128

Data review
Chris Campbell / 

Principals
Mid Jun-17 Mid Jun-17 Principals access Portfolio Feedback Forms for students who participated in the MCAS-Alt. Click for more info 3625

Student 

Assessment

Data report
Chris Campbell / 

Principals
Late June-17 Late June-17 Superintendents and principals file MCAS-Alt score appeals, as needed. Click for more info 3625

Student 

Assessment

Data review
Chris Campbell / 

Principals

Summer 

2017
Summer 2017 Principals receive MCAS-Alt score appeal results. Click for more info 3625

Student 

Assessment

Finance Stacey Rogers Mid-June-17 6-Jul-17 Submit final special education circuit breaker claims for preceding school year. Click for more info 6594 Jay Sullivan

Data report Karen Backman Required 1-Jun-17 6-Jul-17 Submit End-of-Year SIMS data (collection opening date is tentative). Click for more info 3582 Robert Curtin

Data report Principals Required Mid Oct-16 21-Jul-17

Submit School Safety and Discipline Report (SSDR), including bullying incident data under 

G.L. c. 71, § 37O(k). Data collection opens mid-October 2016; data are collected year-round. 

Final report due July 21, 2017.

Click for more info 3582 Robert Curtin

Local Patty Fry Required Early Jun-17 31-Jul-17 Complete and submit Annual Induction and Mentoring Report for beginning teachers. Click for more info 3292
Educator 

Development

Data report Karen Backman Required 1-Jun-17 3-Aug-17
Submit end-of-year EPIMS (Education Personnel Information Management System) and SCS 

(Student Course Schedule) data (collection opening date is tentative).
Click for more info 3582 Robert Curtin
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http://www.doe.mass.edu/mcas/alt/
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
mailto:mcas@doe.mass.edu?subject=Portfolio%20Feedback%20Forms
http://www.doe.mass.edu/mcas/alt/
mailto:mcas@doe.mass.edu?subject=MCAS-Alt%20score%20appeal
mailto:mcas@doe.mass.edu?subject=MCAS-Alt%20score%20appeal
http://www.doe.mass.edu/mcas/alt
mailto:mcas@doe.mass.edu?subject=MCAS-Alt%20score%20appeal%20results
mailto:mcas@doe.mass.edu?subject=MCAS-Alt%20score%20appeal%20results
http://www.doe.mass.edu/finance/circuitbreaker/
mailto:jsullivan@doe.mass.edu?subject=Final%20special%20education%20circuit%20breaker%20claims
http://www.doe.mass.edu/infoservices/data/sims/schedule.html
mailto:rcurtin@doe.mass.edu?subject=EPIMS%20and%20SCS%20data
http://www.doe.mass.edu/infoservices/data/ssdr.html
mailto:rcurtin@doe.mass.edu?subject=School%20Safety%20and%20Discipline%20Report%20(SSDR)
http://www.doe.mass.edu/educators/mentor/reports.html
mailto:educatordevelopment@doe.mass.edu
mailto:educatordevelopment@doe.mass.edu
http://www.doe.mass.edu/infoservices/data/sims/schedule.html
mailto:rcurtin@doe.mass.edu?subject=EPIMS%20and%20SCS%20data

